              
Your Name and address
	Addressee name and address

(letter for each tenant, landlord and court should be produced)


	

	

	
	


Dear [ NAME – Dear Sir or Madam 
[NAMES  v [NAMES [
Claim number: [               ]
Hearing on [Date] at [Name of court]

We enclose the witness statement of [name of witness] dated [date of statement, which the Claimant will be relying on at the above hearing.

Yours [sincerely/faithfully]
