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Your address
Court address
	

	[date]

	


Dear Sirs

Re: 

I enclose for issue:

· [NUMBER] copies of claim form. 
·  [number] copies of Particulars of Claim.
·  Issue fee of £ [          ].

Please issue the proceedings as soon as possible and list the case for the first available hearing date. Please also serve these proceedings on the defendant(s).
Yours faithfully
[Name]

